Arkansas Asphalt Pavement Association Executive Director
Position Title: Executive Director
Reports To: Board of Directors
Organization Type: Asphalt Paving Association / Industry Trade Association
The Arkansas Asphalt Pavement Association seeks a motivated and collaborative leader dedicated to advancing the asphalt paving industry, supporting its members, and promoting quality infrastructure development throughout the region.
Position Summary
The Executive Director is responsible for the overall leadership, management, advocacy, and growth of the Asphalt Paving Association. This position serves as the primary representative of the association and works closely with contractors, producers, engineers, government agencies, industry partners, and the Board of Directors to advance the asphalt paving industry.
The Executive Director oversees daily operations, membership development, legislative and industry relations, financial management, educational programs, marketing initiatives, and strategic planning efforts.

Essential Duties and Responsibilities
Association Leadership
· Implement the goals, policies, and strategic direction established by the Board of Directors. 
· Serve as the primary spokesperson and representative of the association. 
· Develop and maintain strong relationships with members, agencies, industry stakeholders, and allied organizations. 
· Attend and support board meetings, committee meetings, conferences, and industry events. 
Membership Development
· Recruit and retain association members including contractors, suppliers, engineers, and industry partners. 
· Develop member engagement initiatives and improve member value. 
· Coordinate communication with members through newsletters, meetings, and digital platforms. 
Government & Industry Relations
· Monitor legislative, regulatory, and transportation funding issues affecting the asphalt industry. 
· Advocate for policies supporting asphalt paving, infrastructure investment, and roadway improvements. 
· Maintain relationships with state DOT officials, elected officials, municipalities, and transportation agencies. 
Financial Management
· Prepare and manage annual budgets with Board oversight. 
· Oversee dues collection, sponsorships, event revenue, and association expenditures. 
· Ensure accurate financial reporting and sound fiscal management practices. 
Education & Events
· Coordinate industry training, technical seminars, conferences, and annual meetings. 
· Promote asphalt best practices, safety, workforce development, and technical education. 
· Support certification and continuing education programs when applicable. 
Communications & Marketing
· Manage association branding, public relations, website content, and social media presence. 
· Promote the benefits and sustainability of asphalt pavement to the public and industry stakeholders. 
· Develop marketing materials and member communications. 
Administrative Oversight
· Supervise association staff, consultants, and vendors. 
· Manage office operations, records, contracts, and organizational compliance. 
· Ensure timely execution of projects and board directives. 

Qualifications
· Bachelor’s degree in Business, Construction Management, Public Administration, Engineering, Communications, or related field preferred. 
· Experience in the asphalt paving, construction, transportation, or association management industry preferred. 
· Strong leadership, communication, and organizational skills. 
· Experience with budgeting, strategic planning, and stakeholder engagement. 
· Knowledge of transportation infrastructure and construction industry operations is beneficial. 
· Ability to travel for meetings, conferences, and legislative events. 

Preferred Skills
· Public speaking and presentation skills. 
· Legislative or government affairs experience. 
· Event planning and membership development experience. 
· Understanding of asphalt paving operations, materials, and roadway construction. 
· Proficiency with Microsoft Office, CRM systems, and communication platforms. 

Compensation & Benefits
· Competitive salary based on experience. 
· Vehicle allowance and travel reimbursement (if applicable). 
· Health insurance, retirement plan, and paid time off. 
· Professional development and industry conference opportunities.
